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SELF SERVICE CENTER

INSTRUCTIONS FOR REQUEST TO CHANGE CHILD SUPPORT
SIMPLIFIED PROCEDURE

COMPLETE THIS FORM IF:
l You have an Arizona child support order and believe the amount of support should be changed, and

l You have completed a “Parent's Worksheet for Child Support Amount” and it results in a child support
amount (item 36) that varies 15% or more from the amount of your current order.

TO COMPLETE THIS FORM YOU WILL NEED:
l A copy of your current Arizona Child Support Order.

l A copy of the Order of Assignment for this case, if there is one.

l A completed “Parent's Worksheet for Child Support Amount.”

NOTE: Generally you should file this request in the county where the order you are seeking to change was
entered. There will be a charge for filing this Request. There may be other charges including an appearance
fee if this is your first appearance in this case. If you are unable to pay these amounts, they can be
deferred. The Clerk of the Superior Court and the Self-Service Center have the necessary forms to ask for
deferral.

Family Court Post-Decree Coversheet (Post Decree Modification or Enforcement)

Print or type in black ink.

Case Type: Check only one box that matches the legal procedure for which you are filing the documents in
this packet.

Case Number: Write in the case number of the original case whose decision or order you are asking the
Court to change or enforce.

Information About the Petitioner (in the original action): Regardless of who started this action for
change or enforcement, write in the information, if you know it, for the person who was the Petitioner in the
original case.  If the Petitioner’s address is protected, simply write “Protected” on the address line.  If you
are the Petitioner, and you want your address protected, DO NOT write your address on the coversheet. 
When you file your papers, tell the Clerk of the Court you want your address protected and they will give you
a special form to complete.  If you are the Petitioner and a lawyer represents you, write in the lawyer’s name
and bar number.

Information about the other party, the Respondent (in the original action): Regardless of who started
this action for change or enforcement, write in the information, if you know it, for the person who was the
Respondent in the original case.  If the Respondent’s address is protected, simply write “Protected” on the
address line.  If you are the Respondent, and you want your address protected, DO NOT write your address
on the coversheet.  When you file your papers, tell the Clerk of the Court you want your address protected
and they will give you a special form to complete.  If you are the Respondent and a lawyer represents you,
write in the lawyer’s name and bar number.

Minor Children Involved: List the names, dates of birth, and social security numbers for any minor
children involved in this specific case. 
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Other Minor Children: If there are other children of either the Petitioner or the Respondent or both not
involved with this case, list their names on the lines provided.

Other court cases: Check the appropriate box to tell this Court if either you or your spouse have been
involved in any other cases, except a minor traffic offense, in any other court.  If you check the Yes box,
please describe the case, including case numbers and court location.

Domestic Violence Section: Answer the questions listed regarding domestic violence.  This information
will help court staff determine if this issue is relevant to this case. 

Children’s Issues Section: Answer the questions regarding the children you listed on the “Family Court
Cover Sheet.”  This information will help court staff determine if these issues are relevant to this case,
and/or whether a case exists in this Court already regarding any child you listed.

Interpreter: If you or your spouse need an interpreter, check the box for the appropriate party, one or both.
Language: Check the box to indicate whether the interpreter is needed for Spanish or other language. If
“Other”, write in the language. This information helps the court estimate the need for interpreters. It is NOT
an official request for an interpreter. 

Location:  If you are filing your documents in Phoenix, check the Downtown Phoenix box.  If you are filing
your documents in Mesa, check the Mesa box.

Follow these instructions which are numbered to match the identifying numbers on the
form.  Type or print neatly using BLACK INK ONLY.

1. Fill in the name, address, and phone number of the person filing the form. (The spaces marked
“representing” and “state bar number” are used only if an attorney is preparing this form.)

2. Fill in the name of the county where you are filing this request.

3. Fill in the name of the person shown as the “Petitioner” on your order for child support.

4. Fill in the name of the person shown as the “Respondent” on your order for child support.

5. Fill in the case number that appears on your Arizona order for child support.

6. Fill in your name and circle the correct word to identify yourself as the Obligor (person paying support) or
Obligee (person receiving support).

7. Fill in the date on which the judge or commissioner signed your current child support order.

8. Fill in the name of the judge or commissioner who signed your current child support order.

9. Fill in the name of the obligor (person ordered to make child support payments).

10. Fill in the amount and payment due date of your current child support order as it was ordered by the court.
(EXAMPLE: $150 per month payable on the 1st day of the month or $150 per month payable one-half on the
first and one-half on the 15th of the month).

11. Fill in the amount from item 38 of your completed “Parent's Worksheet for Child Support Amount.”

12. Calculate the percentage of change between your current support amount and the amount calculated
pursuant to the “Parent's Worksheet for Child Support Amount.”  To determine the percentage, subtract
the larger amount from the smaller amount. Divide that number by the current support amount.
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a. Fill in the difference between the amount of child support ordered and the amount requested to be
ordered.

b. Fill in the amount of the child support currently ordered.
c. Enter the percentage change calculated by dividing the amount for  "a" by the amount for "b".

For example, the current child support order is $225. The Parent’s Worksheet calculation result is $270.
$270 - $225 = 45  $225 = 20%

13. If you receive services from the Department of Economic Security (DES) or you know the other party does,
mark the box for "yes". Otherwise, mark the box for "no".

14. If there is an Order of Assignment for automatic withholding of child support payment, fill in the date on that
order. If the amount withheld pays for more than the current child support, list the other amounts included in
the total amount listed on the Order of Assignment.

15. Fill in the amount from item 11 of this Request.

16. Date and sign here before a Notary Public or a Clerk of the Superior Court. By signing, you are stating under
oath that the contents of this Request are true and correct to the best of your knowledge.


